
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Anention: Schedulina Section. 

4. Dates of Series 
Earliest Latest 

1966 To Date 

- 
- FOR RECORDS MANAGEMENT VSE FOR AGENCY USE 11. Agenw Address - -- -. 

5. Records Series Ti t le (followed by title used in office; if different) 

LEA Financial Advisory & Assistance General Operational Files -_ 

No Change - 

7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numben and ritles, if any): 
Attach samples of the file. 

No Change - 

File i s  arranged: 

8. Monthly Refereno Rate 
One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

twentyhfive months and older - ? 

Letter4 ze drawers ; Legal-size drawers ; Shelves ; Other (4mcifyl 

- _ _ _ _ _  - 
9. Annual Rate of Accumulation of Rewrdr 

AR-Cia-71: Rw.  76 (OW) 



. .  ? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. 5. Federal retention instructions years. 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. 
~~ 

. .  

-, 

2. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
0 Calendar Year;m Fiscal Year; 0 Other 

monthkl 1 yeads); then 

then, 

IZ Hold in the current files area 
0 Transfer to local holding area; hold 

Transfer to State Records Center; hold 6 y e a r ( s ) ;  then 
m Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other /Specify) 

yearls); then 

, 

These instructions apply to all prior and future accumulations of the series. 

Recommendations in pun- 
raph 12 are approved. 
‘If disapptvvad. attach letter 
,f expl8natim.l 



APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OFFICE OF THE S€CRETARY AND OP STATE "ISTORY 

fOR AGENCY USE - 
qplication [kn 

Warren Post Supervisor 656-  2442 - ~ __I_-.-..- -- 
. .. 

. .  
I. Action Requested . .  

c. U Amend Check One: 0 Change; 0 Supercede; 0 Void , ,  I 

. .  a. 
b. 

Estabitsn Retention Schedule; record will continua to  accumulate. 
0 Dispok of preje,nt accumulation; no further accumulation anticipated. ' :I ~ ' 

Serirr Title /followed by tide used in offke; if different) .~ 

FY 1966 I to date 
I. Dates of Sariei 
iarlkst Latest 

i. Divbion a$d Offim Furiction r. ' 

FINANCIAL REVIEW GENERAL OPERATIONAL FILES ' (A-2 File) -~ l--l...-l--lll_.- 

~ ~ . ~ ,  . ~ 

l . _ _  _ . ~  ~ ~ - 
I ,d..~.. 

? I  -.~. . L~~ - .  < i-.;~i : I . d: . . < ~  ~1 
What is the  function of the Division and the Office in which t h i s  record wries 'is ueated? 

FOR RECORDS MANAGEMENT USE - 1. Agency Addran 
. ._ Department of Education AppfiCatlon Number I ./_ . 

Office o f  Administrative Services 7h- 3 1 1  I 

? . ~  ~ . .. 
The .Financial Review . .  Unit conducts, financial analyses and reviews of each local - 

educational agency, providing- technical assistance to aid them in their development 

Financial Review Unit 
Room $32 ,  State Office Building 
12 Mitch~1~- St,,Aitlanta, Georgia 30334 

rpplicltion Number 

. .  
of acceptable-accounting systems , and maintains and updates the Georgia Accouniing 
Handbook for Local School' System?,. .- . - 

L. ..- 
c__ ---__-__- 

. .  

. -  - - .  -- ---I 

Rta Received Oats Completed 

OCT - 7 1976 1 OCT 1 8 i976 

. 
.L 

----- ~ _I_____ - -. --- . ______I- -- -_ . Record $brier Description This  file mntains the following documents (include form numbersand rides, i f m y } :  
Attach samples of the file. 

Documentsrelatingto: operating and maintaining the supportive functions of the Financial 
Review Unit. 

Indudedare: (1) Correspondence to and from the unit, ( 2 )  Statement of audit findings, 
(3) Itineraries, (4) Reports concerning functional areas of the unit. 

.. .. i e  1 

. .  .~~ , .  
.. 

File irarranged: Alphabetically by subject. 

-- % 
- . . .~ 

._ ~__  ~ - -  
1. Monthly Referenm Rate . -  How often are records referred to which are: \ 

One to six months old 
twenty-five months and older d..:? 

Letter-size drawers d--: Legal-size drawers ---;Shelves -1; Other /mifv) I 

125 .; +wen to fwelve months old - 1 2 5 ;  Thirteen to twenty-four months old A_-; 
. - -- l _ l l ~  

~. ...-. I. Annual Ran of Accumul don of Rear& .- 



- 
NO 
I 

I 

X 
X 
X 
I 

I .. . 

-_b_ LIO. Mionna i re  (!_a== 
a. Is this the official mpy of the series? 

b. Does the series contain confld 

c li this I vital r e a d ?  
d. Doer th is series have historical 
e. When one or two documents in t 

If not. where is it? 

1. Audit pr iod 
e. Administrative need 
f. Federal retention instructions 

b. Strtua of limitation 

These records are needed to substantiate supportive information relating to i- 
kinancia1 reviews and audits in local school systems. 

-This agency recommends that the file-series be cut off a t  tho end of each: . 
. .  , '  ~~ 

L then, 
. ~- . . ? . . . , . .. .. j _  - I -. . .~ 

: -~ . .  .-I~ . .. 
1~ .- _ _  - . . .  .i. . -~ .. . 0' &lend&Yce;i (B ,Fie1 ~ Year; .. 0 Other ~: : - - ~, ~ ~ , .  .. , 
.. . :. ; _ .  2 - .  

0 Trandar to locdl holding area; hold - ---year(s); then 

@ Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other ISmeii'yJ 

Trandrr to State Aemrdr Center: hold --5---year(r); then 

, 

\ . " 

Thesa instructions apply to al l  prior and future accumulations of the series. 


